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Relative to previous published versions of the RPA 2000 RCS, this current one incorporates only editorial changes including the addition of much of the additional guidance that was included in the December 2008 SRP Newsletter and which is available on the RPA 2000 web-site. 

The standards to be met to achieve renewal of RPA certification are unaltered.
PART A.
Instructions

A1.
Background

The HSE Statement on RPAs (October 2006) indicates that any individual wishing to act as radiation protection adviser (RPA) under the Ionising Radiations Regulations 1999 (IRR99) must either:

· hold a valid certificate from an assessing body recognised by HSE; or 

· hold a National Vocational Qualification or Scottish Vocational Qualification (N/SVQ) at level 4 in Radiation Protection Practice that was issued not more than five years previously.

Certificates awarded by assessing bodies must state that the individual has satisfied the assessing body that he or she possesses the core competence needed to be an RPA. A certificate is valid for no more than five years. This means that all individuals, who wish to continue to act as RPAs, need to renew their certificate of competence at intervals not exceeding five years whether they were initially certificated by RPA 2000, some other assessing body or through the N/SVQ route.

To achieve renewal of certification, RPAs must provide suitable evidence to an assessing body to show that they have kept up to date their knowledge of radiation protection legislation and of developments in radiation protection practice. The HSE Statement also advises that suitable evidence may include work examples, the application of IRR99, reading relevant scientific or other journals, taking part in appropriate discussion groups and private study, as well as attendance at courses, RPA update meetings, scientific seminars etc.
RPA 2000 strongly advises that the preferred and optimal route to renewal of certification is through this ‘RPA 2000 Renewal of Certification Scheme (RCS)’. However, it is open to individuals to repeat the full initial certification process by submitting a new portfolio of evidence and following exactly the same process as for their initial certification. 

A2.
Overview of the RCS

The RCS has been designed to be similar in principle to a CPD scheme, but with all of its content being directly applicable to renewal of certification under IRR99 and in compliance with the HSE Statement and Guidance.  The points gained under the RCS are generally also applicable to a CPD scheme and RPA 2000 intends that this will facilitate participation in both the RCS and in a CPD scheme, because many members need to participate in both. Societies and organisations, which operate CPD schemes, are encouraged to offer the facility whereby participation in the RCS can contribute to those CPD schemes. 

A3.
Participation in the RCS

In the broadest sense, participation in the RCS involves identifying work, update and training activities that positively demonstrate that the applicant has maintained:

· a clear understanding of the role of an RPA which is to advise employers on compliance,  with IRR99;

· detailed understanding of IRR99 and any amendments to IRR99, either direct or via other legislation;

· general awareness of other related legislative developments (eg REPPIR and transport legislation); and

· general awareness of technological advances relevant to radiation protection practice.

In particular, the RCS places significant emphasis on practical experience of RPA work.  It also requires an applicant to keep up-to-date with relevant legislation preferably through regular participation in RPA update events. 

Participation in the RCS then involves the maintenance of a record of qualifying work activities and the corresponding points gained over a five-year period. 

A4.
Appropriate work activities

A4.1
Identified work activities
Experience has shown that applicants welcome detailed advice on acceptable activities and their corresponding RCS points value. Consequently, Part B of this document provides a comprehensive schedule of work activities that would be acceptable to RPA 2000 assessors, together with their corresponding points value.  This schedule is not intended to be exclusive and applicants may include any other work activities that they regard as appropriate. 

The identified work activities are separated into two categories:

· Category 1 : Learning based activities 

· Category 2 : Competence based activities 

A4.2
Other work activities

Applicants may include any other work activities that they regard as being relevant to those aspects of operational radiation protection that are of direct significance to RPA duties and in accordance with the relevant HSE Guidance (see section A3 of this document). The applicant must evaluate such activities in a manner that is consistent with the points allocated to identified activities (see Sections B3 and B5). 

A5.
RCS record and application for renewal of certification
A5.1
RCS Record 

The record section (Part B) of this document has been designed to structure applicants’ evidence and to record and summarise their qualifying points. It is strongly in applicants’ interests to follow this guidance because a consistent approach from all applicants greatly facilitates the work of the assessor.

A5.2
Evidence

Since RPA renewal of certification is a formal legal requirement, all claims for qualifying points must be supported by some form of evidence. The intention is to minimise the amount of effort required to gain renewal of certification. Consequently, the sort of evidence that should be submitted may be along the following lines:

· Training course programmes, with the applicant’s participation simply highlighted (eg as a student, lecturer or organiser) and, preferably, an attendance certificate.

· Short, simple extracts from reports, documents, etc, identifying the applicant’s role.

· Brief descriptions of one-off activities, with a brief justification for the points claimed (preferably by means of a direct comparison with the identified work activities).

More detailed guidance will be found in each of the tables in Part B. 

A5.3
Qualifying points

To achieve renewal of certification (ie the award of a further five-year certificate of RPA core competence) the applicant must demonstrate, to the satisfaction of RPA 2000 assessors, the acquisition of at least 100 appropriate RCS points over the range of work, update and training activities. The only stipulation is that not more than 75 points can be gained from Category 2 (Competence based activities). 

Applicants are strongly advised to:

· Submit evidence in support of greater than the minimum 100 points required to gain renewal of certification and a target of 125 points is suggested. 
· Be selective in the evidence they supply, looking for quality over quantity, and to supply strong evidence in support of no more than 150 points.

The advantage of this is that it should enable assessors to award renewal of certification without further reference to the applicant, even though they may have cause to question the absolute validity of some of the points that are claimed. It also avoids the need for assessors have to evaluate too much extraneous material.
Only points gained within the five-year duration of participation in the RCS can count towards renewal of certification. Surplus points cannot be carried forward to the following five-year renewal of certification period.

A5.4
Period of participation in RCS

The five-year period of participation in the RCS should be scheduled to end 6** months prior to the end of the applicant’s current certificate of competence and the application for renewal should be submitted to RPA 2000 as soon as possible after this. There should then be adequate time for RPA 2000 to assess the application and either to issue a new certificate or take up any necessary enquiries with the applicant. To ensure that certification is not allowed to elapse, applications for renewal of certification must be received by RPA 2000 not later than 3 months prior to the expiry date of the current certificate.

RPA 2000 has powers to extend the validity of current certificates but only if completion of an assessment is delayed because of administrative delays within RPA 2000. Consequently provided that an application is received not more than 6** months nor less than 3 months before the current certificate expires, there should be no reason for any break in the validity of the RPA certification. 

[**NOTE : Applications for renewal of RPA certification will peak during the calendar year 2009 and, during this period, the RPA 2000 Board wishes to encourage applications to be made at the earliest opportunity to avoid creating an assessment jam towards the end of the year. Consequently, for the purposes specifically of Certificates that expire during the calendar year 2009, the RPA 2000 Board will allow applications to be submitted 3 months earlier than previously. For such applications, provided a renewal application is received no more than 9 months nor less than 3 months before the expiry date of the current certificate, the renewed Certificate will be dated as to be contiguous with the expiring Certificate].

A5.5
Authentication of application

The application must be authenticated (signed) by a suitable person. In the case of employed persons this will generally be their line manager or another work colleague with good knowledge of their work. In the case of self-employed persons, applications should be authenticated by a person who is acquainted with their work and who is a current member of one of the constituent societies of RPA 2000 (ie currently AURPO, IPEM, IRP and SRP). 

A5.6
RCS in support of CPD 
The number of points from RCS evidence that may be included towards a CPD scheme will be determined by the Society or organisation that operates the respective CPD scheme.  

PART B.
Evidence, Guidance and Points Record

B1.
Introduction

RCS points can only be gained from those work activities that are consistent with the HSE Guidance on renewal of certification. Appropriate activities are grouped under two categories:

· Category 1 : Learning based activities (from which at least 25 points must be gained). 

· Category 2 : Competence based activities (from which not more than 75 points may be gained).

Applicants are advised to submit evidence in support of greater than the minimum 100 points required to gain renewal of certification and a target of 125 points is suggested. To avoid unduly lengthy applications and to encourage a self-critical approach by applicants, good evidence should be supplied in respect of no more than 150 points.
Under Category 1 activities, many applicants are likely to find that regular participation at RPA update courses is a preferred route to gain points. However, applicants who find it difficult to attend such courses may provide evidence in the form of private study and relevant examples of learning from within their workplace experience. Category 1 activities are for the applicant receiving the learning, ie attending courses etc. as a student. Lecturing and teaching activities appear under Category 2.

Under Category 2 activities, applicants who spend a significant amount of time directly on RPA work will gain many points under sub-category 2.9, possibly with more from sub-category 2.10. Applicants who are not so clearly involved in direct RPA work would be expected to gain points from elsewhere within category 2.

B2.
General Guidance

B2.1
Your RCS record and renewal of certification application

The RCS should be downloaded from the RPA 2000 web-site. You should then decide whether to maintain an electronic or hard copy record of your points accumulation and the associated evidence. Whatever, when you apply for renewal of certification RPA 2000 requires you to submit hard copies of:

· The completed application form (Part C of this document), and

· A full record of all the points claimed (Sections B3, B4, B5 and B6 of this document), with each claim supported by appropriate evidence. 

B2.2
Using the RCS

(a) It is stressed that, in the following Tables, the points stated for an ‘event’ are the maximum that may be claimed. The actual value claimed should be based on your own judgement of the value of the ‘event’ in maintaining and/or strengthening your continuing competence to act as an RPA.

(b) If you feel that a seminar/course/conference, or parts of it, were of limited value and achieved little or nothing for you, do not claim any points for it or for those parts that were unhelpful. Let the organiser and, if relevant, RPA 2000 know for the future so that the event can be improved if it is run again.

(c) Points may be claimed under Category 2 for presenting a paper at a seminar or conference and for authorship of papers, provided the subject matter is appropriate.

(d) In-house radiation safety seminars are an acceptable means of gaining knowledge. In fact some organisations are able to provide seminars/courses that can be more effective than attending external events.

(e) The tables at sections B3 and B5 contain a comprehensive range of identified work activities that would be acceptable to RPA 2000 assessors, together with their corresponding points value. It is stressed that any individual applicant should use as many or as few of the identified work activities as are relevant to his/her application. Please avoid the temptation to try to include something under each sub-category – it might cause suffering to you and to your assessors!

(f) The identified work activities are only intended as examples and other activities may be included, in which case you should evaluate the points appropriate to each additional activity, using the existing examples as a guide. For example, some applicants may serve on committees where part of the business is directly associated with RPA experience in which case an appropriate number of points could be claimed under sub-category 2.11.

(g) When selecting the work activities that contribute to your RCS points total, please aim to be selective and submit those for which you have the strongest (ideally indisputable!) evidence. This will facilitate your work and that of your assessors, because it is so much easier to deal with a smaller number of well-supported claims rather than a larger number that are of possibly questionable justification. Experience has shown that the submission of 125 points worth of well-supported claims is sufficient to ensure renewal of certification. 

(h) In the Tables of Part B, the number of entries available for items of evidence has been limited to keep each table to a single page. Should you have more items than fit a table, please simply add a continuation table and follow on sequentially with the reference numbers of each item.

(i) In all the Tables of Part B, the shaded columns are intended for use by the assessor and should be left blank by the applicant.

(j) Gaining renewal of certification under the RCS can be used to contribute 100 of the points required under the SRP’s CPD scheme, thereby greatly facilitating participation in both schemes.
B2.3
Managing your participation in the RCS
(i) Plan your period of participation in the RCS so that the five-year period ends six** months before the expiry date of your current Certificate of Competence. 
**Nine months specifically for those certificates that expire during 2009, see section A5.4 herein.

(ii) Ensure that your application for renewal of certification reaches RPA 2000 at least 3 months prior to the expiry date of your current certificate. If you do this and there are any delays in the assessment process, it may be possible for RPA 2000 to extend your current certificate for a short period.

(iii) You should be pre-planning your programme for achieving sufficient points to gain renewal of certification. Ideally you should have a broad overall plan for the five years, with more detailed plans for the coming twelve month period.

(iv) You should be regularly compiling your RCS record over the full five years of your participation in the scheme.

(v) Your progress within the RCS should be positively reviewed at twelve-month intervals, with the outcome influencing your detailed plan for the coming twelve-month period. Ideally this should form a part of your annual staff review.

(vi) Please make notes if you experience any problems with the RCS and feed this information back to RPA 2000, together with any suggestions for improvements. Any such input from participants will be invaluable when the RCS is reviewed and possible modifications are being considered. (Feedback from the assessors will be a regular agenda item at the annual meeting of assessors).

B3.
Points Record for Learning Based Activities [Category 1.1]

	Attendance at RPA-Update sessions.

(eg those organised by AURPO, BNFL, IPEM, NRPB and SRP).

	Basis and maximum allowable points
	8 points per day, but maximum points may only be claimed for an update course that includes a comprehensive review of relevant content from the HSE publication ‘Radiation Protection News’. 

	Example of suitable evidence
	Course programme and certificate of attendance.

	Points record for sub-category 1.1

	Date
	Event
	Ref. No. of Evidence
	Points claimed
	Points agreed by assessor

	
	
	1.1 A
	
	

	
	
	1.1 B
	
	

	
	
	1.1 C
	
	

	
	
	1.1 D
	
	

	
	
	1.1 E
	
	

	
	
	1.1 F
	
	

	
	
	1.1 G
	
	

	
	
	1.1 H
	
	

	
	
	1.1 J
	
	

	
	
	1.1 K
	
	

	
	
	1.1 L
	
	

	
	
	1.1 M
	
	

	
	
	1.1 N
	
	

	Total points claimed for sub-category 1.1


	
	

	Total points awarded by assessor for sub-category 1.1


	


The items of evidence for Category 1.1 activities should be filed behind this page. Applicants are asked to follow the reference number system already incorporated in the Table, since this provides a consistent format for assessors.

Please enter the Reference Number in the top right hand corner of each item of evidence.

B3 (continued).
Points Record for Learning Based Activities [Category 1.2]

	Attendance at conferences, courses and workshops related specifically to new or revised legislation of direct relevance to RPA work.

	Basis and maximum allowable points
	8 points per day.

	Example of suitable evidence
	Course programme and certificate of attendance.

	Points record for sub-category 1.2

	Date
	Event
	Ref. No. of Evidence
	Points claimed
	Points agreed by assessor

	
	
	1.2 A
	
	

	
	
	1.2 B
	
	

	
	
	1.2 C
	
	

	
	
	1.2 D
	
	

	
	
	1.2 E
	
	

	
	
	1.2 F
	
	

	
	
	1.2 G
	
	

	
	
	1.2 H
	
	

	
	
	1.2 J
	
	

	
	
	1.2 K
	
	

	
	
	1.2 L
	
	

	
	
	1.2 M
	
	

	
	
	1.2 N
	
	

	
	
	1.2 P
	
	

	
	
	1.2 Q
	
	

	Total points claimed for sub-category 1.2


	
	

	Total points awarded by assessor for sub-category 1.2


	


The items of evidence for Category 1.2 activities should be filed behind this page. Applicants are asked to follow the reference number system already incorporated in the Table, since this provides a consistent format for assessors.

Please enter the Reference Number in the top right hand corner of each item of evidence.

B3 (continued).
Points Record for Learning Based Activities [Category 1.3]


	Private study and active participation in distance learning packages or internet discussion groups. (eg study of the HSE publication ‘Radiation Protection News’).

	Basis and maximum allowable points
	1 point per hour of relevant content.

	Example of suitable evidence
	Highlighted copies of the contents list of HSE publications ‘Radiation Protection News’ that were studied, with a brief synopsis of information gained.

Simple form of proof of participation in discussion groups.

	Points record for sub-category 1.3

	Date
	Event
	Ref. No. of Evidence
	Points claimed
	Points agreed by assessor

	
	
	1.3 A
	
	

	
	
	1.3 B
	
	

	
	
	1.3 C
	
	

	
	
	1.3 D
	
	

	
	
	1.3 E
	
	

	
	
	1.3 F
	
	

	
	
	1.3 G
	
	

	
	
	1.3 H
	
	

	
	
	1.3 J
	
	

	
	
	1.3 K
	
	

	
	
	1.3 L
	
	

	
	
	1.3 M
	
	

	
	
	1.3 N
	
	

	Total points for sub-category 1.3


	
	

	Total points awarded by assessor for sub-category 1.3


	


The items of evidence for Category 1.3 activities should be filed behind this page. Applicants are asked to follow the reference number system already incorporated in the Table, since this provides a consistent format for assessors.

Please enter the Reference Number in the top right hand corner of each item of evidence.

B3 (continued).
Points Record for Learning Based Activities [Category 1.4]

	Attendance at formal radiation protection conferences, courses and workshops with content, or some content, related specifically to technological advances in operational radiation protection practice.

	Basis and maximum allowable points
	1 point per hour of relevant content.

	Example of suitable evidence
	Course programme and certificate of attendance.

	Points record for sub-category 1.4

	Date
	Event
	Ref. No. of Evidence
	Points claimed
	Points agreed by assessor

	
	
	1.4 A
	
	

	
	
	1.4 B
	
	

	
	
	1.4 C
	
	

	
	
	1.4 D
	
	

	
	
	1.4 E
	
	

	
	
	1.4 F
	
	

	
	
	1.4 G
	
	

	
	
	1.4 H
	
	

	
	
	1.4 J
	
	

	
	
	1.4 K
	
	

	
	
	1.4 L
	
	

	
	
	1.4 M
	
	

	
	
	1.4 N
	
	

	
	
	1.4 P
	
	

	
	
	1.4 Q
	
	

	Total points for sub-category 1.4


	
	

	Total points awarded by assessor for sub-category 1.4


	


The items of evidence for Category 1.4 activities should be filed behind this page. Applicants are asked to follow the reference number system already incorporated in the Table, since this provides a consistent format for assessors.

Please enter the Reference Number in the top right hand corner of each item of evidence.

B3 (continued).
Points Record for Learning Based Activities [Category 1.5]

	Other learning based activities.



	Basis and maximum allowable points
	Must be consistent with foregoing Category 1 examples.

	Example of suitable evidence
	Similar in principle to other Category 1 examples.

	Points record for sub-category 1.5

	Date
	Event
	Ref. No. of Evidence
	Points claimed
	Points agreed by assessor

	
	
	1.5 A
	
	

	
	
	1.5 B
	
	

	
	
	1.5 C
	
	

	
	
	1.5 D
	
	

	
	
	1.5 E
	
	

	
	
	1.5 F
	
	

	
	
	1.5 G
	
	

	
	
	1.5 H
	
	

	
	
	1.5 J
	
	

	
	
	1.5 K
	
	

	
	
	1.5 L
	
	

	
	
	1.5 M
	
	

	
	
	1.5 N
	
	

	
	
	1.5 P
	
	

	
	
	1.5 Q
	
	

	Total points for sub-category 1.5


	
	

	Total points awarded by assessor for sub-category 1.5


	


The items of evidence for Category 1.5 activities should be filed behind this page. Applicants are asked to follow the reference number system already incorporated in the Table, since this provides a consistent format for assessors.

Please enter the Reference Number in the top right hand corner of each item of evidence.
B4.
Summary of points claimed for Learning Based Activities (Category 1)

	Period of Participation in RCS:


	From:
	To:


The following Table should be compiled at the end of the period of participation in the RCS.

	Sub-category
	Activity
	Total points claimed
	Total Points agreed by assessor

	1.1
	Attendance at RPA update sessions.

(eg those organised by AURPO, BNFL, IPEM, NRPB and SRP)
	
	

	1.2
	Attendance at conferences, courses and workshops related specifically to new or revised legislation of direct relevance to RPA work.
	
	

	1.3
	Private study and active participation in distance learning packages or internet discussion groups. (eg study of the HSE publication ‘Radiation Protection News’).
	
	

	1.4
	Attendance at formal radiation protection conferences, courses and workshops with content, or some content, related specifically to technological advances in operational radiation protection practice.
	
	

	1.5
	Other learning based activities.


	
	

	Total points claimed for Category 1


	
	

	Total points  agreed by assessor for Category 1


	


Note that at least 25 points must be claimed for Category 1 activities

(You are advised to provide evidence in support of some 25% more

 points than you need to gain from Category 1 activities).

B5.
Points Record for Competence Based Activities [Category 2.1]

	Providing advice to the radiation employer on the requirements of IRR99.



	Basis and maximum allowable points
	5 per item for ‘Novel advice’, which means advice on a topic that the applicant has not previously encountered in relation to any employer’s use(s) of ionising radiation.

3 per item for ‘Established advice’, which means advice given to an employer on a topic that the applicant has previously encountered, but not in relation to that specific employer’s use(s) of ionising radiation. 
0 for routine advice on any occasion, since points for such RPA functions are gained under sub-category 2.9.

	Example of suitable evidence
	A copy of the actual advice provided or a synopsis of that advice, whichever is most convenient.

	Points record for sub-category 2.1

	Date
	Event
	Ref. No. of Evidence
	Points claimed
	Points agreed by assessor

	
	
	2.1 A
	
	

	
	
	2.1 B
	
	

	
	
	2.1 C
	
	

	
	
	2.1 D
	
	

	
	
	2.1 E
	
	

	
	
	2.1 F
	
	

	
	
	2.1 G
	
	

	
	
	2.1 H
	
	

	
	
	2.1 I
	
	

	
	
	2.1 J
	
	

	
	
	2.1 K
	
	

	Total points claimed for sub-category 2.1


	
	

	Total points awarded by assessor for sub-category 2.1


	


The items of evidence for Category 2.1 activities should be filed behind this page. Applicants are asked to follow the reference number system already incorporated in the Table, since this provides a consistent format for assessors.

Please enter the Reference Number in the top right hand corner of each item of evidence.

B5 (continued).
Points Record for Competence Based Activities [Category 2.2]    

	Providing advice on the requirements of IRR99 to persons other than the radiation employer.



	Basis and maximum allowable points
	5 per item for ‘Novel advice’, which means advice on a topic that the applicant has not previously encountered in relation to any use(s) of ionising radiation.

3 per item for ‘Established advice’, which means advice on a topic that the applicant has previously encountered, but not in relation to that specific use(s) of ionising radiation. 
0 for routine advice on any occasion, since points for such RPA functions are gained under sub-category 2.9.

	Example of suitable evidence
	A copy of the actual advice provided or a synopsis of that advice, whichever is most convenient.

	Points record for sub-category 2.2

	Date
	Event
	Ref. No. of Evidence
	Points claimed
	Points agreed by assessor

	
	
	2.2 A
	
	

	
	
	2.2 B
	
	

	
	
	2.2 C
	
	

	
	
	2.2 D
	
	

	
	
	2.2 E
	
	

	
	
	2.2 F
	
	

	
	
	2.2 G
	
	

	
	
	2.2 H
	
	

	
	
	2.2 J
	
	

	
	
	2.2 K
	
	

	
	
	2.2 L
	
	

	Total points claimed for sub-category 2.2


	
	

	Total points awarded by assessor for sub-category 2.2


	


The items of evidence for Category 2.2 activities should be filed behind this page. Applicants are asked to follow the reference number system already incorporated in the Table, since this provides a consistent format for assessors.

Please enter the Reference Number in the top right hand corner of each item of evidence.
B5 (continued).
Points Record for Competence Based Activities [Category 2.3]



	Interaction with regulators (eg on behalf of the radiation employer).



	Basis and maximum allowable points
	5 per item for ‘Novel content’, which means discussing, writing about or lecturing on a topic that the applicant has not previously encountered in such detail on any previous occasion.

3 per item for ‘Established content’, which means discussing, writing about or lecturing on a topic that the applicant has previously encountered, but which is now being addressed in a different context.

0 for routine content on any occasion, since points for such RPA functions are gained under sub-category 2.9.

	Example of suitable evidence
	A copy of the outcome of the interaction or a synopsis of that outcome.

	Points record for sub-category 2.3

	Date
	Event
	Ref. No. of Evidence
	Points claimed
	Points agreed by assessor

	
	
	2.3 A
	
	

	
	
	2.3 B
	
	

	
	
	2.3 C
	
	

	
	
	2.3 D
	
	

	
	
	2.3 E
	
	

	
	
	2.3 F
	
	

	
	
	2.3 G
	
	

	
	
	2.3 H
	
	

	
	
	2.3 J
	
	

	
	
	2.3 K
	
	

	
	
	2.3 L
	
	

	Total points claimed for sub-category 2.3


	
	

	Total points awarded by assessor for sub-category 2.3


	


The items of evidence for Category 2.3 activities should be filed behind this page. Applicants are asked to follow the reference number system already incorporated in the Table, since this provides a consistent format for assessors.

Please enter the Reference Number in the top right hand corner of each item of evidence.
B5.
Points Record for Competence Based Activities [Category 2.4]
        

	Providing advice on the content of a Radiological Risk Assessment. (This may include making the risk assessment, which is strictly beyond the RPA’s role).

	Basis and maximum allowable points
	5 per item for ‘Novel advice’, which means advice on a topic that the applicant has not previously encountered in relation to any employer’s use(s) of ionising radiation.

3 per item for ‘Established advice’, which means advice given to an employer on a topic that the applicant has previously encountered, but not in relation to that specific employer’s use(s) of ionising radiation. 
0 for routine advice on any occasion, since points for such RPA functions are gained under sub-category 2.9.

	Example of suitable evidence
	A copy of the actual advice provided or a synopsis of that advice, whichever is most convenient.

	Points record for sub-category 2.4

	Date
	Event
	Ref. No. of Evidence
	Points claimed
	Points agreed by assessor

	
	
	2.4 A
	
	

	
	
	2.4 B
	
	

	
	
	2.4 C
	
	

	
	
	2.4 D
	
	

	
	
	2.4 E
	
	

	
	
	2.4 F
	
	

	
	
	2.4 G
	
	

	
	
	2.4 H
	
	

	
	
	2.4 J
	
	

	
	
	2.4 K
	
	

	Total points claimed for sub-category 2.4


	
	

	Total points awarded by assessor for sub-category 2.4


	


The items of evidence for Category 2.4 activities should be filed behind this page. Applicants are asked to follow the reference number system already incorporated in the Table, since this provides a consistent format for assessors.

Please enter the Reference Number in the top right hand corner of each item of evidence.

B5 (continued).
Points Record for Competence Based Activities [Category 2.5]  

	Authorship and/or presentation of a paper relating to:

- the content/implications of IRR99; - an RPA’s functions under IRR99; - other legislative matters related to IRR99. 

These categories would include papers produced for in-house magazines, newsletters etc. The papers should provide the evidence that you are up to date with legislation. In particular this sub-category could be useful to show that you are fully conversant with IRR99.  

	Basis and maximum allowable points
	5 per item for ‘Novel content’, which means discussing, writing about or lecturing on a topic that the applicant has not previously encountered in such detail on any previous occasion.

3 per item for ‘Established content’, which means discussing, writing about or lecturing on a topic that the applicant has previously encountered, but which is now being addressed in a different context.

0 for routine content on any occasion, since points for such RPA functions are gained under sub-category 2.9.

	Example of suitable evidence
	A copy of the actual paper or a synopsis of it, whichever is most convenient.

	Points record for sub-category 2.5

	Date
	Event
	Ref. No. of Evidence
	Points claimed
	Points agreed by assessor

	
	
	2.5 A
	
	

	
	
	2.5 B
	
	

	
	
	2.5 C
	
	

	
	
	2.5 D
	
	

	
	
	2.5 E
	
	

	
	
	2.5 F
	
	

	
	
	2.5 G
	
	

	
	
	2.5 H
	
	

	Total points claimed for sub-category 2.5


	
	

	Total points awarded by assessor for sub-category 2.5


	


The items of evidence for Category 2.5 activities should be filed behind this page. Applicants are asked to follow the reference number system already incorporated in the Table, since this provides a consistent format for assessors.

Please enter the Reference Number in the top right hand corner of each item of evidence.
B5 (continued).
Points Record for Competence Based Activities [Category 2.6]     

	Authorship and/or presentation of a paper relating to technological advances in radiation protection. 

These categories would include papers produced for in-house magazines, newsletters etc. The papers should provide the evidence that you are up to date with the development of operational radiation protection techniques. 

	Basis and maximum allowable points
	5 per item for ‘Novel content’, which means discussing, writing about or lecturing on a topic that the applicant has not previously encountered in such detail on any previous occasion.

3 per item for ‘Established content’, which means discussing, writing about or lecturing on a topic that the applicant has previously encountered, but which is now being addressed in a different context.

0 for routine content on any occasion, since points for such RPA functions are gained under sub-category 2.9.

	Example of suitable evidence
	A copy of the actual paper or a synopsis of it, whichever is most convenient.

	Points record for sub-category 2.6

	Date
	Event
	Ref. No. of Evidence
	Points claimed
	Points agreed by assessor

	
	
	2.6 A
	
	

	
	
	2.6 B
	
	

	
	
	2.6 C
	
	

	
	
	2.6 D
	
	

	
	
	2.6 E
	
	

	
	
	2.6 F
	
	

	
	
	2.6 G
	
	

	
	
	2.6 H
	
	

	
	
	2.6 J
	
	

	Total points claimed for sub-category 2.6


	
	

	Total points awarded by assessor for sub-category 2.6


	


The items of evidence for Category 2.6 activities should be filed behind this page. Applicants are asked to follow the reference number system already incorporated in the Table, since this provides a consistent format for assessors.

Please enter the Reference Number in the top right hand corner of each item of evidence.
B5 (continued).
Points Record for Competence Based Activities [Category 2.7]  

	Lecturing on:

the content/implications of IRR99; - an RPA’s functions under IRR99; - other legislative matters related to IRR99.

	Basis and maximum allowable points 

* The points in this sub-category are the maximum that can be claimed for a single lecture and can only be claimed for a lecture of at least one hour’s duration. For a shorter lecture (less than one hour) the points claimed should be reduced on a pre-rata basis. Additional points cannot be claimed for a lecture lasting longer than one hour.
	7* per item for ‘Novel content with special preparation’, which means similar to ‘novel content’, but on a topic of major importance that necessitates an extensive amount of special preparation. This is intended to reflect the fact that such a task can be one of the most demanding and developmental activities that can be undertaken.

5* per item for ‘Novel content’, which means discussing, writing about or lecturing on a topic that the applicant has not previously encountered in such detail on any previous occasion.

3* per item for ‘Established content’, which means discussing, writing about or lecturing on a topic that the applicant has previously encountered, but which is now being addressed in a different context.

0 for routine content on any occasion, since points for such RPA functions are gained under sub-category 2.9.

	Example of suitable evidence
	A copy of the lecture plan, with an indication of the preparation time, if appropriate.

	Points record for sub-category 2.7

	Date
	Event
	Ref. No. of Evidence
	Points claimed
	Points agreed by assessor

	
	
	2.7 A
	
	

	
	
	2.7 B
	
	

	
	
	2.7 C
	
	

	
	
	2.7 D
	
	

	
	
	2.7 E
	
	

	
	
	2.7 F
	
	

	Total points claimed for sub-category 2.7


	
	

	Total points awarded by assessor for sub-category 2.7


	


The items of evidence for Category 2.7 activities should be filed behind this page. Applicants are asked to follow the reference number system already incorporated in the Table, since this provides a consistent format for assessors.

Please enter the Reference Number in the top right hand corner of each item of evidence.
B5 (continued).
Points Record for Competence Based Activities [Category 2.8]   

	Lecturing on technological advances in radiation protection.



	Basis and maximum allowable points 

* The points in this sub-category are the maximum that can be claimed for a single lecture and can only be claimed for a lecture of at least one hour’s duration. For a shorter lecture (less than one hour) the points claimed should be reduced on a pre-rata basis. Additional points cannot be claimed for a lecture lasting longer than one hour.
	3* per item for ‘Novel content’, which means discussing, writing about or lecturing on a topic that the applicant has not previously encountered in such detail on any previous occasion.

1* per item for ‘Established content’, which means discussing, writing about or lecturing on a topic that the applicant has previously encountered, but which is now being addressed in a different context.

0 for routine content on any occasion, since points for such RPA functions are gained under sub-category 2.9.

	Example of suitable evidence
	A copy of the lecture plan.

	Points record for sub-category 2.8

	Date
	Event
	Ref. No. of Evidence
	Points claimed
	Points agreed by assessor

	
	
	2.8 A
	
	

	
	
	2.8 B
	
	

	
	
	2.8 C
	
	

	
	
	2.8 D
	
	

	
	
	2.8 E
	
	

	
	
	2.8 F
	
	

	
	
	2.8 G
	
	

	
	
	2.8 H
	
	

	
	
	2.8 J
	
	

	
	
	2.8 K
	
	

	Total points claimed for sub-category 2.8


	
	

	Total points awarded by assessor for sub-category 2.8


	


The items of evidence for Category 2.8 activities should be filed behind this page. Applicants are asked to follow the reference number system already incorporated in the Table, since this provides a consistent format for assessors.

Please enter the Reference Number in the top right hand corner of each item of evidence.
B5 (continued).
Points Record for Competence Based Activities [Category 2.9]   

	Routine Radiological Protection Advice as an RPA .

The continued provision of unexceptional, routine RPA advice is an essential part of maintaining and consolidating competence and the points available for this sub-category are intended to reflect this. Other sub-categories reflect more readily identifiable work activities. 

	Basis and maximum allowable points 
	The points should be based on the average number of hours spent per week on the relevant RPA duties during each year and claimed annually at the rate of 1 point per ‘average hour per week’, up to a maximum of 15 points each year.

	Example of suitable evidence
	A list of RPA responsibilities such as companies, departments, establishments, etc. to whom advice is routinely (contractually?) provided and an indication of the scope of that advice.

In cases where the RPA work is subject to accountancy procedures, a record of the hours logged against relevant RPA work would provide good, simple evidence.

	Points record for sub-category 2.9

	Date(s)
	Event
	Ref. No. of Evidence
	Points claimed
	Points agreed by assessor

	
	
	2.9 A
	
	

	
	
	2.9 B
	
	

	
	
	2.9 C
	
	

	
	
	2.9 D
	
	

	
	
	2.9 E
	
	

	
	
	2.9 F
	
	

	
	
	2.9 G
	
	

	
	
	2.9 H
	
	

	
	
	2.9 J
	
	

	
	
	2.9 K
	
	

	Total points claimed for sub-category 2.9


	
	

	Total points awarded by assessor for sub-category 2.9


	


The items of evidence for Category 2.9 activities should be filed behind this page. Applicants are asked to follow the reference number system already incorporated in the Table, since this provides a consistent format for assessors.

Please enter the Reference Number in the top right hand corner of each item of evidence.
B5 (continued).
Points Record for Competence Based Activities [Category 2.10]  

	Routine Radiological Protection Advice to other RPAs.

This sub-category recognises that many staff, usually in fairly senior positions, maintain the ability to provide good quality and wide-ranging RPA-type advice through their managerial responsibilities and functions as well as by direct contact with radiation employers. Such staff would be expected to retain some direct RPA responsibilities and consequently would be expected to also claim some points under sub-category 2.9. 

	Basis and maximum allowable points
	The points claimed under sub-category 2.10 should be based on the average number of hours spent per week on the relevant duties during each year and claimed annually at the rate of 0.5 points per ‘average hour per week’.

	Example of suitable evidence
	A brief synopsis of managerial responsibilities and functions with specific reference to the number of subordinate staff who operate as RPAs.  In cases where the RPA work is subject to accountancy procedures, a record of the hours logged against relevant RPA work would provide good, simple evidence.

	Points record for sub-category 2.10

	Date(s)
	Event
	Ref. No. of Evidence
	Points claimed
	Points agreed by assessor

	
	
	2.10 A
	
	

	
	
	2.10 B
	
	

	
	
	2.10 C
	
	

	
	
	2.10 D
	
	

	
	
	2.10 E
	
	

	
	
	2.10 F
	
	

	
	
	2.10 G
	
	

	
	
	2.10 H
	
	

	
	
	2.10 J
	
	

	
	
	2.10 K
	
	

	Total points claimed for sub-category 2.10


	
	

	Total points awarded by assessor for sub-category 2.10


	


The items of evidence for Category 2.10 activities should be filed behind this page. Applicants are asked to follow the reference number system already incorporated in the Table, since this provides a consistent format for assessors. 

Please enter the Reference Number in the top right hand corner of each item of evidence.
B5 (continued).
Points Record for Competence Based Activities [Category 2.11]

	Other competence based activities



	Basis and maximum allowable points
	Must be consistent with foregoing Category 2 examples.

	Example of suitable evidence
	Similar in principle to other Category 2 examples.

	Points record for sub-category 2.11

	Date
	Event
	Ref. No. of Evidence
	Points claimed
	Points agreed by assessor

	
	
	2.11 A
	
	

	
	
	2.11 B
	
	

	
	
	2.11 C
	
	

	
	
	 2.11 D
	
	

	
	
	2.11 E
	
	

	
	
	2.11 F
	
	

	
	
	2.11 G
	
	

	
	
	2.11 H
	
	

	
	
	2.11 J
	
	

	
	
	2.11 K
	
	

	
	
	2.11 L
	
	

	
	
	2.11 M
	
	

	
	
	2.11 N
	
	

	
	
	2.11 P
	
	

	
	
	2.11 Q
	
	

	Total points for sub-category 2.11


	
	

	Total points awarded by assessor for sub-category 2.11


	


The items of evidence for Category 2.11 activities should be filed behind this page. Applicants are asked to follow the reference number system already incorporated in the Table, since this provides a consistent format for assessors.

Please enter the Reference Number in the top right hand corner of each item of evidence.
B6.
Summary of points claimed for Competence Based Activities (Category 2) 


[The following Table should be compiled at the end of the period of participation in the RCS].

	Period of Participation in RCS:
	From:
	To:


	Sub-category
	Activity
	Total points claimed
	Total Points agreed by assessor

	2.1
	Providing advice to the radiation employer on the requirements of IRR99.
	
	

	2.2
	Providing advice on the requirements of IRR99 to persons other than the radiation employer.
	
	

	2.3
	Interaction with regulators (eg on behalf of the radiation employer).
	
	

	2.4
	Providing advice on the content of a Radiological Risk Assessment. (This may include making the risk assessment, which is strictly beyond the RPA’s role).
	
	

	2.5
	Authorship and/or presentation of a paper relating to:

- the content/implications of IRR99; - an RPA’s functions under IRR99;

- other legislative matters related to IRR99. 
	
	

	2.6
	Authorship and/or presentation of a paper relating to technological advances in radiation protection.
	
	

	2.7
	Lecturing on:

- the content/implications of IRR99; - an RPA’s functions under IRR99;

- other legislative matters related to IRR99.
	
	

	2.8
	Lecturing on technological advances in radiation protection
	
	

	2.9
	Routine Radiological Protection Advice as an RPA. 
	
	

	2.10
	Routine Radiological Protection Advice to other RPAs.
	
	

	2.11
	Other competence based activities
	
	

	Total points claimed for Category 2


	
	

	Total points agreed by assessor for Category 2


	


Note that not more than 75 points can be claimed for Category 2 activities

(You are advised to provide evidence in support of some 25% more 

points than you need to gain from Category 2 activities).

PART C.                     

APPLICATION FORM

This form is to seek 

a renewed Certificate of Core Competence 

to act as a Radiation Protection Adviser

within the meaning of the Ionising Radiations Regulations 1999.

Instructions for the Applicant:

· Complete your RCS Points Record, including the two summary sheets [Sections B4 and B6 on pages 14 & 26 in Part B of this document].

· Ensure that an appropriate item of evidence accompanies and is referenced to each claim for RCS points, also that it is correctly filed [sections B3 and B5].

· Ensure that you have correctly claimed a sufficient number of RCS points to support your application to renew your certificate of Core Competence, ie

· a total of at least 100, but preferably 125 points;

· of which no more than 75 can be gained from Category 2; and

· at least 25 must be gained from Category 1.

Please enter the actual number of points that you have claimed under the second bullet at Section III of this application form.

· Limit the content of your application such that you submit only well supported evidence in respect of not more than 150 points.

· Complete sections I, III and, if appropriate, IV of this Application Form.

· Ask a suitable person (see Section A5.5) to complete the Authentication at Section II of this Application Form.

· Preferably take a copy of all the material that you are sending to RPA 2000.

· Send the completed Parts B and C of the RCS to:
	RPA 2000

PO Box 117

BUCKFASTLEIGH

Devon, TQ11 0WA
	Tel : 01364 644487. 

Fax : 01364 644487

email : admin@srp-uk.org



to arrive at least 3 months prior to the expiry date of your current Certificate.

NOTE that if you intend to seek a further renewal of your Certificate of Core Competence in five years time, you should immediately commence a new RCS record by downloading the blank pages of the RCS from the RPA 2000 web-site.

I. Applicant’s Details

	Surname:
	
	Title:
	

	Other names:
	

	Business address:
	
	Business Tel. No:



	Business email address:
	

	Correspondence Address (if different):
	
	Tel. No:



	email address:
	

	In respect of your existing RPA 2000 RPA certificate, please give:
	The reference number of the certificate:
	

	
	The date of expiry of the certificate:
	

	Any other relevant information:
	


II.
Authentication

I certify that I have examined the RCS Record and Associated Evidence being submitted by the applicant and that it truly reflects the nature and extent of his/her work over the period covered by the RCS. I also certify that I know of no reason why the applicant would be unsuitable to continue to act as a radiation protection adviser.

	Name:
	

	Job Title:
	

	Business or other address:


	

	Are you a certificated RPA?
	Yes/No

	Your relationship to the applicant:


	

	If your relationship to the applicant is other than through a line management chain, are you a current member of AURPO, IPEM, IRP or SRP? 
	Yes/No

	
	If Yes, which:


Signed……………………………………………….  Dated……………………………………….

III.
Declaration by applicant:

· I certify that the information and evidence supporting this application are complete and correct.

· I certify that I have submitted appropriate evidence in support of at least 100 RCS points, namely ………points for Category 1 activities and  ……… points for Category 2 activities.

· I consent*/do not consent* to my name being added to the list of certificated RPAs and disclosed, by RPA 2000, to bona fide enquirers seeking details of potential RPAs. If I have consented, I also accept that this list of certificated RPAs will be made available on the SRP and associated web-sites.

· I have*/have not* completed Section IV of this Form giving those work areas within which I am appropriately experienced and willing to provide RPA Advice. 

· I understand that my RCS Points Record and Associated Evidence will not be returned to me (applicants are strongly advised to keep their own copy of this application form and all the material that accompanies it).
· This application has been properly authenticated at Section II.

· I acknowledge that further evidence could be requested by RPA 2000 and undertake to supply this by not later than the specified date (about 65 days from the request).

· If I do not supply any requested further evidence by the specified date, I acknowledge that my application for renewal of certification will be terminated and my application fee forfeited.

· I enclose the necessary fee, namely £………. (please complete). 
(The fee for renewal of certification, can be found on the RPA 2000 web-site).

Cheques should be made payable to RPA 2000. Credit cards cannot be accepted.

* Please delete, as applicable.
Signature of Applicant………………………………………….

Date of Application……………………………………………...

PLEASE BE AWARE : We regret that if any of the above items are either missing, incomplete or incorrect, it is likely that everything will be returned to you for rectification.

IV.
Areas of experience of RPA Certificate Holders

Please complete this section if you are willing to allow this information to be made available to persons seeking advice from RPA 2000 with regard to identifying potential RPAs. Note that this information will be made available on the RPA 2000 web-site.

On the following Table please tick those work areas within which you are appropriately experienced and willing to provide RPA Advice. 

	Work Area
	Tick as appropriate

	Nuclear Power
	

	Nuclear Reprocessing
	

	
	

	Medical - Diagnostic radiology
	

	Medical - Radiotherapy
	

	Medical - Nuclear Medicine
	

	Dental Radiography
	

	
	

	Industrial Radiography
	

	Non-nuclear industry - protection against external radiation
	

	Non-nuclear industry - protection against internal radioactive material
	

	Non-nuclear industry - work with NORM
	

	Research & Teaching - protection against external radiation
	

	Research & Teaching - protection against internal radioactive material
	

	
	

	Veterinary work
	


V.
FOR OFFICE USE ONLY.
Application progress and result

	Date of receipt of Application Form:
	

	Expiry date of previous certificate:
	

	Receipt at least 3m prior to expiry?
	Yes/No
	Date to extend present Cert.:
	

	Fee received?
	Yes/No.
	Amount: £
	Correct fee?
	Yes/No

	Application Form complete?
	Yes/No

	If any item was ‘No’, what action is being taken?


	

	If all items are ‘Yes’, date RCS File sent to Assessment Secretary:
	

	Date RCS paperwork sent to Lead assessor:
	

	Date that RCS paperwork passed to Support assessor (if known):
	

	Current certificate extended?
	Yes/No
	If Yes, final expiry date:
	

	Date that RCS File and assessment result returned:
	

	Current certificate extended:
	Yes/No
	Final date of expiry:
	

	If certificate awarded:
	Expiry date of new certificate:
	Certificate number:

	If Certificate NOT awarded
	Date Applicant notified:

	Date certificate to Chairman for signing:
	

	Date certificate posted to Applicant:
	

	If certificate NOT awarded:
	Has applicant appealed?
	Yes/No

	If applicant has appealed:
	Date of receipt of appeal:
	

	Comments:


	

	Applicant’s details to be added to list of certificated RPAs?
	Yes/No

	Details to include applicant’s areas of competence?
	Yes/No

	If Yes to either, date that this was completed:
	


*Normally 5 years from the date of expiry of the previous certificate, provided that the application for renewal of certification was received not less than 3 months prior to that date of expiry.
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